TeKcTOBbI Npoueccop. HazHauyeHUe TEKCTOBOro NpoLeccopa.
Nutepdeiic Microsoft Word

Mporpammbl gns paboTbl C TEKCTAMW MOXKHO Pa3fe/ivTb Ha TEKCTOBbIE PefaKTOPbl, TEKCTOBbIE
npoueccopbl W M34aTeNbCKMe cucTeMbl. TEKCTOBbIM pepaKkTop He npepocTaBnset
BO3MOXHOCTEN CN0XKHOro GopmMaTMpoBaHMA U NOAXOANUT AN BBOAA M PeAaKTMPOBAHMA TEKCTa
(npumep: BAOKHOT). TEKCTOBbI NPOLLECCOP ABAAETCA NPOrPamMMONi, MO3BONAIOLLEN BbINONHATb
onepaLmu BBOAA, PeAAKTMPOBAHMA U 0DOPMIEHNA TeKCTa. TeKCTOBbIE NPOLLeCCOopbl, B OT/IMYME
OT TEKCTOBbIX PeAaKTOpPOB, MMeT 6osiblle BO3MOMKHOCTEN Ana GOPMATMPOBAHMA TEKCTa,
BHeApeHUs B Hero rpadukm, dopmyn, Tabauy, n gpyrux obvektos (npumep: MS Word).

Mpymepbl TEKCTOBbIX MPOLLECCOPOB:

Microsoft Word (Bxoaut B coctaB naketa Microsoft Office).

=

E']/ Apple iWork Pages (BxoauT B coctas naketa iWork).
OpenOffice Writer (BxoauT B coctaB cBoboaHoro naketa OpenOffice).

LibreOffice Writer (BxoanT B coctas cBoboaHoro naketa LibreOffice).

NHTepdeiic Microsoft Word

Bknagku KoHTekcTHasa Bknajgka
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[pynna komaHa KHonka Bbl30oBa ANanoroBoro okHa

C nomoLwbio NEHTbl MOXKHO 6bICTp0 Haxo4uTb HEO6XOAVIMbIe KomaHAabl. KomaHapl ynopAaao4YeHbl B
rpynnboil, C06paHHbIe Ha BK/M1agKax. B gononHeHMe K cCTaHg4apTHOMY Ha6opy BK/1aA0K, paCno/1I0XKeHHbIX Ha
NeHTe, CyWeCcTBYKOT KOHTEKCTHblE BK/IaAKKU, KOTOpblE MOABNAAKOTCA B MHTepd)el)'ICG no mepe
HeO6XOAVIMOCTVI ana BbINO/IHAEMOM B HacToAlee BpemMAa 3a4a4un.



KHonka Office MaHenb 6bicTpOro CTpoKa 3aro/ioBKa KHonku ynpasneHua
Aoctyna OKHOM
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MPOCMOTPa AOKYMEHTA

MepeKkntoyeHne pexMmoB MPOCMOTPA MOMHO OCYLWECTBAATbL C NOMOLWbI KHOMOK Ha CTpoOKe

PeXXMmbl NpocMoTpa AOKYMeHTa ElEIEE

COCTOSIHUA UAN Ha BKNaaKe Bua.

— B pexume PasmeTKa CcTpaHu1Lbl JOKYMEHT oTobpakaeTca B TOM BUAE, B KOTOPOM OH byaeT
HanevaTtaH.

— PeXxum urteHMA co3gaH gna Toro, 4tobbl nosib3oBaTenu moranm cBobogHO uuTaTb U
nepemeLLaTbCA MO AOKYMEHTY, He pacneyvaTbiBas ero.

— Pexunm Beb-gokymeHT obecneumBaeT npeacTaBNeHNE JOKYMEHTA B TOM BUAE, KOTOPbIN OH
byaeT MMmeTb Npy NPocMoTpe B Bpaysepe.

— Pexxum CrpyKTypa wMcnosnb3yetcA Npu co3aaHMM BONblIMX AOKYMEHTOB, HACbILWEHHbIX
3aro/IoBKaMu M nNoa3aronoBkamu. Ona paboTbl B 3TOM peXume HYXKHO, YTOObl AOKYMEHT
6611 0TGOpPMaTUPOBAH NPU MOMOLLM CTUNEN.

— Pexxum YepHoBuK yaobeH gns BBOAA, PeAaKTUPOBAHUA M O0GOpPMAEHUA TeKcTa. B atom
pexxume popmaTMpoBaHMe TeKcTa OoTobparkaeTca MOMHOCTbIO, @ pa3MeTKa CTpaHuLbl — B
ynpoLieHHOM BUAe, YTO YCKopAeT BBOA, U pefaKTUPOBaHMe TeKCTa.

Kpome OCHOBHbIX PEXXMMOB NPOCMOTPA, CYLLECTBYET HECKONIbKO A0MNONHUTENbHbIX:

— [MpegBaputenbHblt NpocMmoTp (KHonKa Office — KomaHaa MeyaTb MK coYeTaHUe KNasuLl
Ctrl+F2) no3BosiAeT NPOCMOTPETbL AOKYMEHT Nepes, neyatblo.

— Cxema AOKyMeHTa (BK/iagKa Bug — rpynna komaHg MoKasaTb Uau CKpbITh).



