TekcToBbIV npoueccop. Co3aaHne TEKCTOBbIX AOKYMEHTOB

B npouecce co3naHMA AOKYMeEHTa NOAb30BaTe /b BBOAUT CMMBOJIbl C KNaBuaTypbl. BBOA MOXKHO

OCYLLEeCTBNATb B OAHOM U3 ABYX PEXUMOB:

Pexcum ecmasKu — MeTon, Aob6aBneHMA TEKCTa, NPW KOTOPOM CYLLECTBYIOWMIA TEKCT
cABuraeTcs Bnpaso, 0CBO6OXKAas MeCcTo BBOAMMOMY TEKCTY.
Pexcu 3ameHbl — MeToa, A06aBNEHUA TEKCTA, MPU KOTOPOM CUMBOJIbl 3aMEHSAIOTCA HOBbIMMU.

[NA nepekNtoveHns mexay 3STUMU PeXMMaMM UCMONb3YIOT Knasuuwy Insert.

OcHoBHble NpaBuia Habopa TeKcTa

CnoBa gpyr oT gpyra A0/XKHbl OTAENATLCA TONbKO OAHUM npobenom.

Mpn Habope TeKcTa oaHOro ab3aua Knasuwa Enter HaXKMMmaeTcs TONbKO B KOHLEe 3TOro
absaua.

Toyka B KOHLE 3arofoBKa M MOA3aro/ioBKa He cTaBuTcA. EcAM 3arofoBOK cCOCTOMT M3
HECKOJIbKMUX NPeaOXKEHNI, TO TOYKA He CTaBUTCA nocae nocnegHero ns HUx. MNopaakosbin
HOMep BCeX BWAOB 3aro/IoBKOB, HabmMpaembili B O4HOM CTPOKE C TEKCTOM, A0/XKEH ObiTb
oTaeneH npobenom He3aBUCMMO OT TOrO, eCTb /1IN NOC/Ie HOMePa TOYKaA.

3HaKu npenuHanma (., :; ? | ...) 4ONXKHbI CTaBUTbCA Cpasy nocae npeablaywero CMMBoAa, a
noc/sie 3Haka npenuHaHua obas3aTeIbHO CTaBUTCA Npoben.

Hanpumep: }enaem cyacTbs, 340poBbA, yaaum!

awn

MapHble 3HaKKU nNpenuHaHua («» () {3 1) craBatca cneayowmm obpasom: npoben —
OTKPbIBAOLWLAACA CKOOKA MK KaBbluKa — TEKCT — 3aKPbIBaOLLAACA CKOOKa MM KaBbl4Ka —
npoben.

Hanpumep: ®ytH60nbHBIE KNYObI «CnapTaky.

Tupe c aByx cTopoH oTaenaetca npobenamu, gedpmc nuwetca 6e3 npobenos.

Hanpumep: MapT — BeceHHMIt mecsl,. Mcnonb3yeTca Tupe, Ana BBOAa TUPE MUCNONb3yeTca
KombuHauma knasuw CTRL+ALT+Num —.

YepHo-6enoe n3obpaxkeHune. Mcnonbsyetca geduc.

Henb3a Habupatb B pa3HbIX CTPOKAxX Be/NUYMHbI U eguHULbI M3mepeHus, pamuaum um
MHULMANDbI, K HUM OTHOCALLMECA, @ TaKXKe OTAeNATb OAMH MHMUMAN OT Apyroro. 3HakK
«Hepa3pbiBHbIM nNpoben» npenATCcTBYyeT CUMMBOJIAM, MEXAY KOTOPbIMM OH MOCTaB/EH,
pacrnonaraTtbCA Ha pasHbiX CTPo4yKax. [NAa BBOAA 3HAKa «HepaspbiBHbIM npoben»
ncnonbsyetca kKombuHaums knasuw CTRL+SHIFT+npo6en.

Ucnonb3oBaHue KnaBuaTypbl Npu BBOAE U NepemMmeLLLeHUU NO TEKCTY

Enter KoHel, ab3aua

Shift+Enter Pa3pbiB CTPOKWU: nepexod Ha HOBYI CTPOKy 6e3 co3aaHuA HOBOro
ab3aua

Ctrl+Enter PaspblB cTpaHULbI

Backspace YpaneHue cMmBona caeBa OT Kypcopa

Delete YpaaneHne cmmeoia cnpasa OT Kypcopa

Ctrl+Alt+Num-— BBoa cumBona TMpPE «—»




CTRL+SHIFT+npo6en | BBoa 3HaKa «Hepa3pbIBHbIN Npoben»

Ctrl+C KonuposaTb
Ctrl+X BbipesaTb
Ctrl+V BcTtaButb

MepemeLlyeHune Kypcopa no TeKCTy

End lNepemelLeHmne B KOHEL, CTPOKMU
Home MNepemelleHne B Ha4aNO CTPOKMK
Ctrl+End MNepemelLeHne B KOHeL, AOKYMEHTA
Ctrl+Home MepemeLlLeHMe B HAYaN0 AOKYMEHTa
Page Up NepemelLeHmne Ha OQNH SKPAH BBEPX
Page Down MNepemelLeHme HA OQMH SKPaH BHU3

BcTaBKa cneuunanbHbIX CMMBOJI0B

Mpu BBOAE TEKCTA YACTO NPUXOAMUTCA UCNONb30BATb CUMBO/IbI, KOTOPbIX HET Ha KNaBuaType. ITo
o

MOryT 6bITb MaTemMaTuyeckme cuMBObl 7 = < °; ByKBbl rpeyeckoro andasuta O B A TC;

apyrune CMmBobl @ ﬁ @ @

[lna BCTaBKM TakKMX CUMBOJ/IOB CAeAyeT Ha BKNaake BcraBKa BbibpaTb KomaHay Cumeon. Eciv B
OTKPbIBLLEMCA CMIUCKE HY}KHOFO CMMBOA HET, BbibpaTb KOMaHAy Apyrue CMUMBObI.
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B oTKpbiBlEMCA OKHe cneayeT BblbpaTb wWpudT cumBonoB. MaTemaTuyeckMe CUMBOAbI
6onbwen Yactblo HaxopAatca B wpudte Symbol. Wpndtel Webdings, Wingdings, Wingdings2,

Wingdings3 cogep»aT pa3nnyHbie CUMBO/IbI-CTPENIKU, CUMBOIbI-KaPTUHKW.
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