JNlabopaTtopHasa pabota No 2-1 «TeKCcToBbIV NpoLeccop.

Co3aaHue U pefaKTUPOBaHUE TEKCTOBbIX AOKYMEHTOBY

3apaHme 1. Cospainte aokymeHT Word. C cobniogeHvem npaBua Habopa TeKcTa BBeauTe
TEKCT (TeKCT AonXeH 6biTb pa3buT Ha 3 ab3aua):

3anoseHWK «KMBay» — 3T0 eMHCTBEHHbIN B Kapeun HETPOHYTLIN YTON0OK NPUPOAbl, TAE NoJ,
0cob0i OXpaHoi Haxo4ATCA Nec, 38epyr, NTULbI U pbibbl. 3anoBeaHuWK co3gaHd B 1931 roay. OH

pacnonoeH B 70 KMNoMeTpax K ceBepy oT lNeTpo3aBocKa.

Ha TeppuTOpMKM 3anoBeaHWKA HAaX0AUTCA CamMmblil BONBbLIOK W Camblid KpacKBbIM BoAONaA,
Kapenuu — Kuead. Bogonaa Kneay ABNAETCA YETBEPTbIM NO BEIMYUHE PAaBHUHHLIM

BOAONaaoM EBpOMbI.

Nec — ocHoBHOe BoraTcTeo 3anoBeAHMWKA. 34eCk PacTyT enb, cocHa, 6epésa, ocuHa. Ectb
COCHbI-BENTMKaHbI BbICOTOW A0 40 meTpos. Mm no 350 net 1 6onbie. OveHb Borart MBOTHBIK
MMp 3anoBefiHMKa. MHoro noceit, Bypbix mensenei, Denok, 3aiLes, NMCULL. YYEHble BeayT B
3anoBeHUKE ONbITbI N0 U3YYEHUID Neca, MUBOTHOTO MUpa, HabnwAakT 3a Noroaoi. B
3anoBeHWUKeE 3anpelleHa oxoTa U pelibHaa nosna, pybKa Aepesbes. 3anoBeAHWK «KMBau»

BCET/1a OTKPIT 414 MUTenei 1 roctei Kapenum.

3agaHue 2. C Mcno/nb30BaHMEM cheLmManbHbiX cMMBoON0oB (Mcnonb3ynte wpudt Wingdings)
BBEAUTE TEKCT:

3aKa3 3KCKYpCWi B 3anoBeHMK KKnBau»:
@ +7(921) 804-60-12

=< zap.kivach@gmail.com

3apgaHue 3. BbinosHWTE NPOBEPKY NPABONMCaHMA B HabpaHHOM dparmeHTe.

3agaHme 4. C nomoulbio KomaHabl HaiiTm n 3ameHUTb 3aMeHUTE B TEKCTE BCE BXOMKAEHUA
cnoBa «Kapenuun» Ha ¢pasy «Pecnybaumkm Kapenumsa» co cneayrowum dopmatom: wpudT —
Comic Sans MS, pa3mep — 12, useT — 3eneHbl (HE06X0A4MMO B AMaNOrOBOM OKHE 3aMeHUTb
LWeNIKHYTb Ha KHonKe bonbwe, ganee npu wenyke Ha KHonke dopmar B pacKpblBarOLWEMCA
MEHI0 BblbpaTb HEOBXOAMMbIN MYHKT).

3apaHue 5. C nomolubto Tesaypyca HakguMTe CUHOHMMbI K CNOBY KOCHOBHOE». 3aMeHuTe B
TEKCTe C/IOBO KOCHOBHOE» CUHOHUMOM.

3apgaHue 6. Mcnonb3ysa cucTtembl nepeBoda (BCTpoeHHble BO3MOXKHOCTM Word nam cuctembl
OoHNnanH-nepesoaa http://translate.ru nam http://translate.google.com) nepeseguTe TeKcT Ha

KaKoW-HMbyab Apyroi A3blKk (Hanpumep, Ha aHMAMIACKMIKA). BcTaBbTe pesynbTaT nepesoja B
AOKymeHT. CoxpaHuTe paborTy.



YKazaHue: Omkpolime ¢galin «PedakmuposaHue.doc» U 8bINoaHUME 8 HeM 300aHUS.

3apaHue 7. OcyuwiecTBUTe NPOBEPKY NPaBONMCAHMA B TEKCTe, yAaauTe INWHNE CUMBO/bI.
3apaHune 8. CoeaAnHWUTE BECb TEKCT, CKAEUB Pa30pBaHHbIE CTPOYKMU.

3apaHue 9. PasbeiTe TeKcT Ha 2 ab3aLa Npon3BoibHbIM 06pasom.

3apgaHue 10. OsarnaBbTe BeCb TEKCT M KaXK bl ab3al, 0g4HMM U3 CNOBOCOYETaHUIM TEKCTA.

Ucnonb3oBaHue wabnoHos gokymeHtoB 8 MS Word

WabnoH — obpasel, ANA NOArOTOBKN TUMOBbIX AOKYMeHTOB. LLIabnoH — 3TO TN AOKYMEHTa,
NPU OTKPbITUM KOTOPOro CO34aeTcA ero Konusa. Hanpumep, pes3tome — pacnpoCTPaHEHHbIN
NOKYMEHT, YacTo co3aasaemblt B Word. BmecTo co3aaHunsa CTPYKTYpbl pe3tome C CaMoro Havyana
MOYHO MCNONb30BaTb WAbAOH CO CTaHAAPTHbIM MAKeTOM CTpaHuubl, WpudTamm, NoaaMmn m
ctunamun. OctaeTca AUlb OTKPbITh WAbA0H M 3aN0NHUTb AOKYMEHT COOTBETCTBYHOLLMM TEKCTOM
N JaHHbIMWN.

MOHO MCNONb30BaTb CTaHAAPTHble WabnoHbl, KOTopble BbiAN BKAOYEeHbl B nakeT MS Office
npwu ero ycTaHoBKe, NM60 WabnoHbI, pa3mellleHHble Ha caiiTe Nporpammbl, AM60 co3aaTb CBOW
cob6CTBEHHbIN Wab/oH.

3apaHue 11. B MS Word co3aaiTe pe3tome Ha OCHOBe CTaHAapTHOro wabnoHa (KHonka Office
— Co3patb — YcTaHOBAEHHble WwabnoHbl — Pestome). Cobntogaite npasmna Habopa TekcTa.
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VMeHUA U HOBbIKU:

ceobogHOe BNafieHe KOMMNbTEpOM
aHrNMKACKKWIA A3bIK — BRage ceoboaHo
HeMeLUKWIA A3bIK — mory o6bACHATLCA



