TekcToBbIV npoueccop. O6bEeKTbl

TEKCTOBOro AOKYMEHTa. PUCYHKMU, cXxembl

PucyHku

BcTaBMTb Ha cnang pucyHOK 13 daina nnm $oTo: BKAaaKa BctaBka — PUCYHOK.

MN3MeHUTb BHEWHWIA BUAA PUCYHKA: BbIAENUTb PUCYHOK, Ha JIeHTE MNOABUTCA KOHTEKCTHas
BKNaaKa Popmar.
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— Tpynna KomaHg U3MeHUTb NO3BOINT OTKOPPEKTUPOBATb SPKOCTb, KOHTPACTHOCTb PUCYHKA.

— T[pynna kKomaHa CTUAKM NO3BOMIUT MPUMEHUTb 3GPEKT TEeHW, CO34aTb ANA U306parkeHuA
PaMKy MK TpaHcHOPMMPOBATb PUCYHOK, PACMONONKMUB €ro Nog, yr/1oMm.

— Tpynna KomaHg, YNopaaounTb NO3BOAUT 3a4aTb NOJIOXKEHME PUCYHKA, OBTEKaHME PUCYHKa
TECTOM, NOBEPHYTb €ro.

— [pynna KomaHza Pasmep No3BONUT U3MEHUTb Pa3mep, BbINOAHUTL 06PE3Ky pUCYHKa.

O6pe3Ka puUcyHKa

KHonka O6pe3Ka no3sonseT obpesaTb PUCYHOK C Kaxkaok cTopoHbl. Word He yaanset

06pe3aHHYI0 YacTb PUCYHKa, a NepecTaeT ee oTobpakaTb. ECAM onATb HaXKaTb KHOMKY =
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O6pe3ka M NOTAHYTb YKas3aTe/lb B MPOTMBOMOJIONKHYKD CTOPOHY, TO KapTUHKA  Otpeska

BOCCTaHOBMUTCA.
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O6TeKaHUA TeKCTOM

I Popmat

1. Bblaenute rpaduueckunii ob6veKT. . :; a0
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Ynopagountb — O6TeKaHue TEKCTOM.

B 1ekcTe

Eokpyr pameu

Bapuarmbl o6mekaHus:

Mo koHTypy

— B TeKkcte — nsobpaxeHne pas3pbiBaeT TEKCT. 28 rexcTon
Oepe TekcTom
— Bokpyr pamku —  puUCyHOK  BAMCaH B Cogpry u csy

CrB03HOE

NPAMOYTrOoZIbHUK, TEKCT obTekaeT ero no pamke
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3TOro NPAMOYroJibHUKa.

JonoAHWTENbHBIE NAPaMETPRI PASMETEM. .

— [No KOHTYpy — TeKcT 06TeKaeT PUCYHOK MO ero rpaHuLe.
— 3a TeKCTOM — PUCYHOK ByaeT urpatb posib GOHOBOro M306parKeHus.



— [lepen TEKCTOM — PUCYHOK ByaeT NoMeLLeH Haj, TEKCTOM M 3aKpoeT cobolt ero 4acTb.

— (CBepxy M CHM3Yy — TEKCT MOMELLLAETCA CBEPXY, HaZ PUCYHKOM, U CHU3Y, NOA HUM.

— CKBO3HOE — TEKCT NPOXoAMUT Yepes3 PUCYHOK.
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3MSETPOHHEDT DECVDOOE B CHOTSMAX OODSIOESHHME DAINHMHOTO VPOEHT H

mpodens. Ha coEpemsHHOM 3Tame 3SMSTHO SETHEHZHDOESTHCE DE00TE E HANDAENSHHH

HHDODMATHIEINE OPONECCOE 0OVESHNL, IHYHOCTHOTO PESEHTHI YHAIDHKCE H EOCIHMTAHEE,

3a TekcTom

H HEYYHED HCCOSI0ESHH, HEQODMATHISIHE FIIH

Mepen TekcTom

Ceepxy v CHU3Y

HEGOPMATHONEENR o EOMUVHNESTHONEED TSXHOTOTHE) MTOSEONSHT HETSHOHGMITHDOESTE

0OpEZ0ESTENEHES O 0 M&Ce, VESNHEHTE CEOPOCTE EOCIPHSTHE, M0 HHMAHNS i TTVOHEY VCEOSHEE

OTPOMHED MaCCHECE sHzEmit, HedopMmanmoHEam TexmodormR ofySemmR - 3T mpomscc

PucyHku SmartArt
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Smartart |

HarnagHo npeactaBuUTb TEKCTOBYHO MHPOPMALMIO CNOXKHOM CTPYKTYpbl, pa3pabotaTtb cxemy
MOXHO NPU NOMOLLN pUCyHKa SmartArt. Tunbl pucyHKoB SmartArt: Cnucok, Mpouecc, Lukn,
Uepapxua, CeBasb, Matpuua, Mupamunaa. Kaxkabii TUN COAEPKUT HECKONIbKO MAKETOB.

Brifop pucyHka SmartArt
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MpocTtoi GnouHblil cnncok

CryxuT AnA oTobpakeHa
HENOCNEAOBATENBHBIX MK
CTPYNMMPOBaHHEIX GnoKos
WHDOPHSLYAM, [O3BONAET CIKOHOMMTE
MPOCTPEHCTED Kak NO FOPH30HTaNM,
TaK M Mo BEPTHRAMW,

[ QK J [ OTmeHa ]

[lna BBOAA M pelaKTUPOBAHUA TEKCTa CAYXMUT 06nacTb TeKcta. OHa pacnonaraerca ciesa OT

PUCYHKA M NOXOXKa Ha MapKMpPOBaHHbIN cnucok. Mocne Bbibopa makeTa B 061acTu TekcTa byaeT

OoTOBpaXKeH 3amellalolmii TeKCT, Hanpumep, [TeKkcT]. BmecTo 3amelLalowlero TEKCTa HY»KHO

BBECTU cobcTBeHHOe coaepkmmoe. CneayeT ob6paTuTb BHMMaHME, YTo GUrypbl, cogeprkalime

3ameLLatoLLmii TEKCT, Bcerga oTobparkatoTca U neyaTaroTcs, NoKa He byayT yaaneHol.



Mo mepe gobaBneHMA NN yaaNneHUA COAEPKMMOTro B 061acTu TEKCTa, pUCYHOK SmartArt byget
aBTOMaTU4YeCKn obHoBNATbCA — ¢urypbl 6yayT aobaBnsteca uaun yaanatbea. Ytobbl co3patb
HOBYIO AOMNOJIHUTE/IbHYIO CTPOKY MapKMPOBAHHOrO TeKCTa B 06nacTu TekcTa, HaxmuTe Enter.
Y106b1 YyBENNYNTL OTCTYN CTPOKM B 06/1aCTM TEKCTa, Haxkmute Tab nam Ha Bknagke KOHCTpyKTOp

Bb|6epMTe KOMaHAay MoHn3unTb YPOBEHDb.
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BanaHc... [

Hanpumep, B makeTe BanaHc (Tun CBA3b) oTobparkatoTca 5 ¢éuryp, a Ana WANCTpaumm
HeobxoaMMo TONbKO 3 UK, HaobopoT, 6 duryp. Mo mepe AobaBneHUA AN yganeHua duryp u

pPenaKTMPOBAHUA TEKCTA PACNONOXKeHMe GUryp 1 TEKCT BHYTPU 3TUX duryp 6yayt obHOBNATLCA
aBTOMATUYECKM.

BcraBKa ¢uryp

®urypbl NO3BONAIOT CO34aTb PUCYHOK UM cxemy. BcTaBka duryp: Bknagka BcraBka — durypbl.
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NpaBoM KnasuLLen mbiln 1 BbiIbpaTb KoMmaHay [lo6aBUTb TEKCT).
MocnegHue KCNoONb30BaHHBIE HUIYPBI - |
\NHeALLERES G entbii mapkep Ha ¢urype (oH ecTb He Bcerga) nos3BosaeT

ef];“:\ Lo meHATb dopmy durypol. benble mapKepbl Ha ¢urype no3BoaAtoT
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FpynnuposaHue puryp

Ona yckopeHuna paboTbl HECKONbKO ¢GUryp MOXKHO CrpynnupoBaTb B eAMHbIA OOBbEKT.
lpynnupoBaHMe NO3BOAET NEPEMECTUTb, YBENMNUYNTD MW YMEHbBLIUTL CPa3y HECKONbKO uryp
KakK OAMH 06BeKT. MOXHO TaKXe O4HOBPEMEHHO M3MEHWUTb aTPUOYTbl BCcex ¢uryp B rpynne
(Hanpumep, N3MEHUTD LBET 3a/IMBKN UK A06aBUTL TEHD).
YT106bI CrpynnmMpoBaTh Gpurypsl, cnegyer:
1. Bblgenutb purypeol.

1 cnocob: NocnepoBaTeibHO LWEIKHYTb MbILWbIO MO Kaxaoin durype, yaepknusasa HarkaTol

knasuwy Shift unm Ctrl. 28 ot -
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2 cnocob: Bknagka [naBHaa —  rpynna  KOMAH[, rows. rssams . Ve i —
PepaktupoBaHue — KHonka Bbigenutb — KomaHaa Bbibop 226
3 BIB0P 06BEKIOE
06beKTOoB, 3aTeEM HapMcoBaTb PaMKy BOKPYr ¢uryp. R e T AT ST

2. Bknagka ®@opmar — rpynna KomaHza Ynopagountb — KHoMka MpynnuposaTb

B nt06011 MOMEHT rpynnupoBaHne puryp MOoXHO OTMEHUT.



