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TEKCTOBOro A0KYMeHTa. Tabauubl, agnarpammsbl, dopmynbl

Tabanypbl

Cnocob6bl co3gaHua Tabauy (Bknagka BctaBka —Tabaunua)

— BbIbpaTb KOAMYECTBO CTONIOL0B U CTPOK (MaKkcMmanbHo 10 ctonbuos 1 8 CTPOK).
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— C nomowbto KomaHabl BcTtaButb Tabnuuy, KoTopas Bbi3biBAa€T AMaZIONOBOE OKHO ANA
yKasaHuA pasmepHoCcTM Tabanubl — Yncna CTPOK U CToNOLOB.
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— HapwucoBaTb c noMmoLbio KomaHabl Hapucosatb Tabnuuy.

YKasaTenb npumeTt ¢opmMy KapaHgalwa #. Crauana cneayeT co3gaTb oyepTaHue Tabauupl,
3aTEM FOpPU30HTa/IbHbIE U BEPTUKa/IbHbIE TMHUN.




Ha KoHTeKCTHOM BK/1agKe KOHCTPYKTOP MOXHO YCTaHOBUTL TUM, TOALWMUHY U LBET rpaHuL,.
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MapameTpe: cruneii Taénnu Crnnw Taénny HapucoBaTh rpaHuLbl

Korpa paboTta b6yaeTt 3aBeplleHa, cneayeT WENKHYTb MblWbio BHe Tabauubl. Ecan HyXHO
byneTt oTpeaakTMpoBaTtb Tabavuy, TO cnegyeT WENKHYTb MO HEeM U NepenTn Ha BKNAOKY
KoHcTpykTOp.

— Bcrasutb Tabnunyy Excel.

M3meHeHMne CTPYKTypbl TabaunLbl (KOHTEKCTHaA BKNaaKa Maker)

CTPpYKTypy Tabauubl MOXHO UW3MEHUTb MNyTeM pasbueHns unnm obbeaguHEeHUs AYeEeK,

nobasneHna n yaaneHus ctonbuos U CTPOK.
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B o YaanuTe | BraenTs anpaeneHue Mona | JaHHbe

% CEoACTEa - ceepxy [ BcrasuTs cipasa i Pas6uTe Tabnuuy i AsTonogéop ~ HEE TekcTa aueiikm -
TaGnuua CTpOKH W CTONG Lk F} DEBEUHNUTE Pazmep Aueikn BhipaEHWEAHNE

Mpu co3pgavnmn Tabauy, pasmellaemblX Ha HECKONbKUX CTpPaHWuUAx, Heobxoaumo, 4Tobbl

Ha3BaHMA cTON6L0B Tabanubl 0TOBPaXKaIMCh U NeYaTaIMCb Ha KaxkAoM CTPaHULE AOKYMEHTa:

1. YcTaHOBWUTb Kypcop B NepByto CTPOKY Tabauubl. ECiv B KauecTBe 3aro/I0OBKOB MCNOb3yeTcA
HECKOJIbKO MepBbIX CTPOK, CAeAYET BblAENNTb UX.

2. Bknagka Maket — rpynna KomaHz [JaHHble — [MOBTOPUTb CTPOKU 3aro/I0BKOB.

Maket y

A= = Al [:jl'losmpmbcrpom3aro,'105r.05]

TPOK 7
M= Mpeo6pa3oEaTe B TEKCT
CTONBLOE Hanpaenenwe [lona CopTUpoEKa
= = = TEKCTa AYeiKm J Dopmyna
{F] EblipaBHWEaGHNE HaHHbIe

ABTOMaTUUYECKasa Hymepauma CTPOK (cTonbuos) Tabanubl

MpoHymepoBaTb CTPOKM WUAWU CTONOUbI TabAMLbl MOXHO BPY4YHYIO, HO MPWU YOAANEHUN UK

nobaBneHun cTpok (ctonbuos), Hymepauua cobbeTcs U ee NpUAETCA AeNaTb 3aHOBO.

[lnsa aBTOMATMYECKOM HyMmepaunun cneayer:

1. BblgenuTb B Tabauue a4einkun, KoTopble HE0H6X0AMMO NPOHYMEPOBaATb.

2. BKknagka FnaBHaa — ;E - Hymepauyuma.

3. YT06bl M3MEHUTb pacnonoxeHue uudp B AYENKe, CneayeT YMEHbLIUTb UAW YBENUYUTb
OTCTYN (TOYHO TaK }Ke, Kak B HYMEPOBaHHbIX CMINCKaX).

Ucnonb3oBaHue popmyn B Tabnuue

TN Word no3BosAeT BbiMNOMHATb BbIYMCAEHUA, 3anuUcbiBaa B AYEWKM Tabauubl Gopmynbl C

nomollbio KomaHabl Popmyna BKnagkm Maker. Popmyna 3343ETCA KaK BblpakeHue, B

KOTOPOM MOTYT 6bITb UCNONb30BaHbI:

— Ccblnkn Ha adveinkun (A4; B1) nam amanasonsl (A1:B3, rae A, B, C, D, E, ... — cTtonbupl; 1, 2,
3, ... — CTPOKM).



Kntouesble cnoBa (left — nesee, right — npasee, above — Bbiwe, below — Huxke).
KOHCTaHTbl — YMCAa, TEKCT B KaBblYKax.

3HakM onepaumii (+, — *, /, A, =, <, >, <=, >=, <),

BcTpoeHHble dyHKUuMK (AVERAGE () — cpeaHee 3HaueHne, COUNT() — konumyectso, MAX(),
MIN(), ...)

Umobbi 6 ayeliky mabauybl ecmasumeo popmyay Heobxodumo:

1. YCTaHOBWUTb Kypcop B Ty AYENKY, KyAa HYXKHO | oopuyrs (B |
BCTaBUTb popmyny. opnyna:
=SUM(A1:44)
2. OTkpblTb amanorosoe OokHO Popmyna (MakeT — || ourwone:
[aHHble — Popmyna). =]
BCTEBMTE QyHKLIKD: BcTaBMTh 3aKnanky:
3. BbibpaTb M3 cnucka Heobxoaumylo ¢GyHKUuio. B - []
ABS HIPS
CKOBKax cnepyeT yKasaTb, r4e HaxoAATCA OaHHble, - S o< ][ omema |
KoTopble 6yayT WCNONb30BaTbCA B  Kavectee — " ’
aprymeHToB GyHKLMM (C MOMOLLbIO CCbINOK, NogobHo MS Excel, namn kntouesbix CNoB).
Anarpammbl

[na noctpoeHua guarpammbl HeobxoaMMmo:

1.
2.
3.

YCTaHOBUTE KYPCOP B MeCTe BCTAaBKM AMarpammsl.

Bknagka BcraBka — Auarpamma — BbIbpaTth TUN AMarpammol.

BmecTe ¢ gmMarpammor Ha 3KpaHe MOABUTCA OKHO npunoxkeHua MS Excel ¢ npumepHbiMK
OaHHbIMUM Ha nncte. CneayeT 3aMeHUTb MPUMEPHbIE AaHHbIE HA HY)KHble MyTem BBOAA MM
KonupoBaHuA. Modnucu oceli cnedyem ykazame 6 cmonbye A, HA38aHUA 371eMeHMOo8
nez2eHObl — 8 nepeoli cmpoke. [Anarpamma B MS Word aBTOomatMyeckm obHOBUTCA B
COOTBETCTBUM C BHECEHHbLIMM OAHHBIMM.

OKHO Excel moHO 3aKpbITb. ECin Hy)KHO ByaeT oTpenakTMpoBaTb AaHHble, Ha ==y
OCHOBE KOTOPbIX NOCTPOEHA AMarpamma, cneayet BHOBb 0ToH6pasnTb okHo Excel: i

MameHnTe

BKNaaKa KOHCTPYKTOp — KomaHaa U3meHUTb gaHHble. AaHHEE

Y106bl W3MEHWUTb TUN Aavarpammsbl, wncnosab3dyemblie LUBETa, LI,OﬁaBVITb Ha3BaHMA OcCel

H606XOLI,MMO BblA€NNTb Auarpammy wea4ykom mbilln U BOCNOJZIb30BATLCA KOMaHAaMWU Ha

KOHTEKCTHbIX BKNaAKax gns paboTbl ¢ anarpammamu KoHcTpykTop, Maket, ®opmar.

YoaneHue duazpammei:

BblaennTb anarpammy WeAYKOM MbilK, HaXKaTb Knasuly Delete.

dopmynbl

[na 3anycka pegakTopa dopmyn cnepyet Ha BKnaake BcraBKa BbibpaTb KOmaHAy T

dopmyna. KomaHaa Popmyna HegoCTynHa B peXMme CcoBMecTUMoCcTWU. [nA

Popmyna

OTK/IOYEHMNA PEXKMMA COBMECTMMOCTM HeobxoaMmo npeobpa3oBaTb AOKYMEHT B

dopmar darina Word 2007: kHonka Office — MpeobpasoBatb.

Mocne Bblibopa KomaHabl Popmyna Ha 3KpaHe MNOABUTCA BKAaAdKa KOHCTPYKTOp M mecTo,

3ape3epBUpoOBaHHOE Nog popmyny.
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B rpynne komaHa CUMMBOJbI PacnoNOXKeHbI

pa3sinyHbIE MaTeMmaTndyeckmne CMMBObI.
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CHMBONLI

YTobbl YyBMAETb BCE CWUMBOAbLI, Ccneayet
— . Ha)KaTb KHOMKY [lONONHUTENbHO.
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HY)KHO  LUENKHYTb CTPeNKy B NpaBom
BEPXHEM YTy KONNEKLUUN.
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Y106bl 3aKOHUYMTL PaboTy ¢ popmynoi, cneayeT WeNKHYTb Mbllbio No 061acTu BHe Gopmyibl.

[na pepaktTnpoBaHna Gopmysibl cheayeT BbIMONHUTL WENAYOK Mblln no dopmyne.



