TekcToBbIN Npoueccop. OdopmaeHne 60abLIOro AOKYMEHTA.
KONOHTUTYbI, HYMEpaLUnA CTPaHUL, pasaeibl

BcTtaBKa KONIOHTUTYN0B

KonoHmumynamu Ha3biBatoT 06/1aCTH, PacnoNoKeHHble B BEPXHEM, HUXKHEM U HOKOBbLIX MNOAAX
Kax0oli N3 CTpaHWUL, 4OKYMeHTA. KONIOHTUTY bl MOTYT coAepKaTb TEKCT, Tabaunubl, rpadpuyeckme
3/iemMeHTbl. Hanpumep, B KOJMIOHTUTY/bl MOHO BK/AOYaTb HOMEpa CTpaHuuU, Bpems, AaTy,
ambnemy KomnaHun, ums daiina, ceeaeHusa ob asTope.
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Ytobbl HauyaTb pPaboTy C KONIOHTUTY/AOM, cneayeT BblbpaTb Ha BKAaake BcraBka rpynny
KONOHTUTYNbI UNK ABaXKAb! LWENKHYTb MbILLbIO B BEPXHEM WU HUXKHEM NONE CTPaHULPbI.
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[JonyckaeTcs co34aTb YHUKANAbHbIN KONOHTUTYN 15 NEPBOM CTPAHMLbI JOKYMEHTa Uiu BooblLue
y6bpaTb BEPXHUIN U/UAN HUNKHUI KONOHTUTYN C NEpBOMN CTpaHWLUbl. MOXHO TaKKe co3faBaTb
OT/INYAIOLLMECH KOJIOHTUTYNbl AN1A YETHbIX U HEYETHbIX CTPaHWUL, pa3HbiX pasaenos. s aToro
HeobxoAMMO NocC/ne BCTAaBKM KOJIOHTWUTY/NA, Ha MOABMBLUEMCA KOHTEKCTHOW BK/AagKe
KOHCTPYKTOP yCTaHOBUTb COOTBETCTBYHOWME (NAaXKKM U TONbKO MOTOM HayaTb 3anoNHATb
KOJIOHTUTYbI.
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ABTOMATMYECKM BCTABUTb B  KOJIOHTUTYN AaTy, BPEeMA, PUCYHOK MOXKHO, Bblbpas
COOTBETCTBYIOLLYIO KOMaHAY BKNaAKN KOHCTPYKTOP MK BKNaaKku BeraBKa.

Henb3a ogHoBpemMeHHO paboTaTb C OCHOBHOM YacTblo AOKYMEHTa U ero KONOHTUTyAaMu. Ytobbl
3aKOHYUTb PaboTy C KONOHTUTyNamu, cneayet BblbpaTb Ha BKnagKke KOHCTpPyKTOp KomaHAy
3aKpbiTb OKHO KOJIOHTUTYNOB /N ABaXKAbl WENIKHYTb MbILbIO N0 061aCTU BHE KONOHTUTY0B.

Hymepauusa ctpaHuy,

1. Bknagka BcraBka — rpynna KomaHg KonoHtutynol — Homep cTtpaHuubl.
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BBepxy cTpaHuubl, BHu3y e Dg e
cTpaHuubl uanv Ha nonax - Py
CTPaHMUbI, a 3aTeM OAUH U3 e

BapMaHTOB HymepaLuu.

Mocne  BCTaBKM  HOMepa

JOKYMEHT  aBTOMaTUYeCKU e e

byaeTr nepeBefleH B PEXKUM =

paboTbl C KONOHTUTYNAMM. .

Takon cnocob BCTaBKM HOMEPOB CTPAHMWL, aBTOMATUYECKM yAanseT CyllecTsylolue

COOTBETCTBYOLWMNE KONOHTUTYANbI. [AA coXxpaHeHUA cyujecmeayrowux KoaoHmMumynoe Homepa

CTPaHWL, CneayeT BCTaBAATb B peXXume paboTbl C KONOHTUTYNaMMU:

1. YcTtaHOBUTE KYpPCOpP B TO MECTO KOJIOHTUTYAQ, rAe A0/KEeH HaX0ANTbCA HOMEpP CTPaHULbI.

2. KoHTeKcTHasA BkNaaka KoHcTpykTop — Homep cTpaHuubl, B NOABUBLUIEMCA CNUCKE BblbpaTh
KomaHay TeKywiee nonoxeHue, a 3aTem OAUH U3 BAPUAHTOB HYMepaL .
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npu pa60Te C KONOHTUTYN1aMM 6b1n YCTaHOB/1EHbI Pa3/IMYHbIE KOJTIOHTUTYIbl ANA YETHbLIX U

HEYEeTHbIX CTPaHULU, HOMepa CTpaHUL HaAdo BCTaBAATb OTAE/IbHO AO/IA YETHbIX U HEYETHbIX

CTpaHuL, Hymepauma npu 3TOM OCTaHETCA HEMpPepbIBHOM.

Paspgenbl

C nomolblo pas3genoB MOXHO 3a4aBaTb onpegeneHHble napameTpbl PpasMeTKU CTpaHuubl U

dbopmaTmMpoBaHMA (TaKMe KaK OpMEeHTaLusa CTpaHuL,

KONNIOHKKN  WUaun KOI'IOHTMTyI'IbI) AanAd

Pa3/IMYHbIX YacTel AOKymeHTa. Mpu oTcyTcTBMM paspbiBoB pasgenos Word paccmatpusaet

AOKYMEHT KaK O4uH pa3aen.

Hymepauua cTpaHuL, Hay4HOM paboTbl, HAUMHAA C BBEAEHMUA

1.

PasmeTKa cTpaHuubl — Paspbiebl — Cneaylowan ctpaHmua.

| PasmeTEa cTpaHWugl | Couinkn

Pacceinkm PeueH3MpoBaHNE Bug PaspaboTymk
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OpueHTaymna Pazmep KonoHkW
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MapameTpe cTpay

PaspbiBbl CTpaHML

Crpanuua

BLIGOp TONKW, B KOTOPOW 3aKaHYMEBASTEA 04HE CTPaHMLA
W HAYWHAETCA CNEAYIWAR CTpaHKLaE,

Crongew
YKa3bIBAET, 4TO TEKCT, CNEAYVHOLWMIA 33 Pa3PEIEOM KONOHKN,
BYAET NepeHECEH B HAYAN0 CeAyHWER KONOHKK,

OBTeKaHWe TEKCTOM
JETeKaHWe TeKCTa BOKPYr OBBbeKTOE Ha EeB-CTPaHMLAaX,

PaspbiBbl pa3aenos
Cnepyrowan crpaHuua

BCT3aEKa paspeIEa Pasiena ¥ Ha4ano HOEOro Pasgena co
CnegyrolLed cTpaHNLEL

Texywas crpannua
BcTaBka pa3peiBa Pa3gena v Ha4Yano HOBOro Pasfena ¢
TOW e CTPaHuLLBL

YT10bbl YyBMAETb pe3ynbTaT paboTbl, HeobxogMMo Ha BKnagke naBHaA

Heneyataemblie 3HaKu.

Ha BTOpOmM 5uUCTe nocne TeKCTa OrnaBAE€HUA BCTaBMTb Pa3pblB pasgena: BKAAAKA

BK/TOYNTDb
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2. Ha nucte c BBeAEHMEM ABaXKAbl LLENKHYTb MbiLibio B 061aCTU HUMKHETO KONOHTUTYNA —
OTKpoeTcA BKNaAka KOHCTPYKTOp, WenKHYTb No KHoMKe KaKk B npegbiaywem pasaene
(ybeguTecb, 4TO Bbl OTK/OYAETE 3Ty KHOMKY, a He BK/OYaeTe: B aKTMBHOM COCTOSIHUM
OHa CBETUTCA }KENTbIM LBETOM).

PeueH3npoBaHue Bug PazpaBoTymk KoHcTpykTop
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3. BbINONHWUTbL HYMepauMio CTpPaHWL, pasaena 2 (Kypcop HaxoauTca B 06/1acTM HUMKHEro
KONOHTUTYNA NIUCTa C BBeAEHUEM UM ntoboro apyroro nucta pasgena 2): KoHcTpykTop
— Homep cTpaHuubl.

Mcnonb3oBaHMe pa3HOW OpUEHTaUUM CTpaHUL, B
OA4HOM AOKYMEHTe |

1. Bbigenutb  WMHbOPMAUMIO  Ha  CTpPaHMUAX,
OPMEHTALUIO KOTOPbIX HYXXHO U3SMEHUTD. - '

2. Ha BknagKke Pa3meTtKa cTpaHuubl B rpynne KomaHg lMapameTtpbl cTpaHuUL LWEAKHYTb
KHOMKY BbI30Ba AMa/I0TOBOI0 OKHA (CM. CKPUHLLOT HUMXKe).

3. B oTKpbIBLWIEMCA AManoroBom okHe MapameTpbl cTpaHULbl BbiIOpaTb BUA OpMeHTaLUK, B
cnucke NMpumeHuUTb yKasaTtb K BblgeneHHOMY TEeKCTy.
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Word aBTOMaTMYeCcKM BCTaB/AAET Pa3pbiBbl pPa3fenoB nepes TEKCTOM C HOBOM OpMeHTaumen
CTPaHULbl, @ TaKXe nocne Hero. ECan JOKYMEHT yxKe pasaeneH Ha pasfenbl, TO MOMKHO
YCTaHOBWUTb KypCOp BHYTPW pasaena, a 3aTem U3MEHUTb OPUEHTALMIO TONbKO NS BblIBpaHHOTO
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